Sample Thank You Letter

Contact:

Thank you very much for your time today.  I am very interested in the Position Title opportunity and feel our discussion indicated a potential match between what you are looking for and what I am capable of providing.

I believe I have numerous things to contribute to Company, but a short list of what I bring to the table includes:

· Examples based on the position’s responsibilities and short/long term objectives.

· Examples based on the position’s responsibilities and short/long term objectives.

· Examples based on the position’s responsibilities and short/long term objectives.

I look forward to hearing from you soon to proceed to the next step.

Thank you for your time and consideration.
